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Task 1  
 

Identify Internet Uses & Communication 
Techniques 

 

 
 

STUDENT ACTIVITIES 
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TASK 1 VOCABULARY: Internet Uses and Communication 

Directions: Practice the vocabulary words. 

 

 

 
social media 

 
email 

 
search 

 

 
 

emojis  

 

computer 

 
monitor 

 
keyboard 

 
 
 

mouse internet 
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TASK 1 VOCABULARY: Internet Uses and Communication 

Directions: Work with a partner. Ask each other: “What is number 1?”, “What is number 2?”.  

 
 

1 
 

 

2 

 
 

3 

 
 

4 
 

 

5 

 
 

6 

 
 

7 

 
 

8 

 
 

9 
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TASK 1 VOCABULARY: Internet Uses and Communication 

Directions: Write the missing words under each picture. 

 

 

 
____________ 

 
____________ 

 
____________ 

 

 
 

____________ ____________ 

 
____________ 

 

 
 

____________ 

 
 
 

____________ 

 

____________ 
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TASK 1 VOCABULARY: Internet Uses and Communication 

Directions: Practice using the vocabulary words in sentences.  

 

 
I talk to my friends 
on social media. 

 
I can send an 

email. 

 
 
 

I use Google to 
search. 

 

 
 

I use emojis in my 
text messages. 

I use a computer at 
school. 

 
I turn on the 

monitor. 

 

 
 

I type on the 
keyboard. 

 
I use the mouse to 

click on links. 

 
I go on the internet 
on my computer. 
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https://creativecommons.org/licenses/by-sa/3.0/
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https://creativecommons.org/licenses/by-sa/3.0/
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TASK 1 VOCABULARY: Internet Uses and Communication 

Directions: Write a sentence with a vocabulary word for each picture.  
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______________ 
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______________ 

 
______________ 
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______________ 
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TASK 1 VOCABULARY: Internet Uses and Communication 

Abbreviation: a short way to say something (Thx = thanks) 
Acronym: use the first letters only (ILY= I love you) 
Feature: a specific part of something (a room is a feature of a hotel) 
 

Directions: Look at the abbreviations, emoticons and features. Match them to the meaning. 
 

Abbreviation, Acronym or Feature Meaning 

                    

1.            

 

a. hashtag 

 

2. @                                           

 

b. I don’t know   
 

 

3. LOL                                                           
 

c. emojis 

 

4. BRB                                                         

 

d. as soon as possible 

 

5. #                                                                 

 

e. by the way 

 

6. BTW                                                   

 

f. be right back 

 
7. www.wikipedia.org                                

 

 

g. laugh out loud 

 
8. IDK                                                            

 

h. at 

9. ASAP                                                

  

 

i. link (connect to a 
website) 

 
 

(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

 

http://www.wikipedia.org/
https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
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TASK 1 VOCABULARY: Internet Uses and Communication 

Directions: Work with a partner. Ask “What is number 1?”, “What is number 2?” 
After you practice all of them, then write the words on the lines. 
 

1. LOL                                                                            

 

2.                           

 

3. @                                                                              

4.                                        

 

5. BRB                                                                            

 

6.                                              

 

7.    #                                                                             

 

8.  www.wikipedia.org                                                   

 
 

9. ASAP                                                                         

 

(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

http://www.wikipedia.org/
https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://www.pngall.com/media-png/
https://creativecommons.org/licenses/by-nc/3.0/
https://creativecommons.org/licenses/by-nc/3.0/
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TASK 1 VOCABULARY: Parts of a Computer 
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TASK 1 VOCABULARY: Identify Parts of a Desktop Computer  

How do you turn on the computer?  
 
_____________________________________________________________________ 
 
 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 

CPU 
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TASK 1 VOCABULARY: Identify Parts of a Laptop Computer 
 

 
 
 
How do you turn on the laptop?  
 
_____________________________________________________________________ 
 
 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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TASK 1: Internet Uses 

 
Directions: Read the article about how people use the internet. Then match the words to their 
meanings.  
 

 
 

(Source: LAUSD/DACE EL Civics 48.1 Digital Literacy BL-BH) 
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TASK 1: Identify Websites and Social Media 
 
Directions: write the name of each type of website or social media. Use the words in the boxes. 

 
(Adapted from LAUSD/DACE EL Civics 48.1 Digital Literacy BL-BH) 

 

 

an X or Twitter 
page 



14 

TASK 1: Internet Symbols and Icons 
 
Directions: Use the words in the boxes to write the names of the internet symbols.  
  

 
 

 
(Source: LAUSD/DACE EL Civics 48.1 Digital Literacy BL-BH) 
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TASK 1 DISCUSSION QUESTIONS: Internet Uses and Communication 

 

 

 

     

  Directions: Ask and answer the following questions with a partner 

1. Do you have a phone? What kind? 

2. Do you text a lot? 

3. Who do you send text messages to?  

4. Do you use emojis in your messages? 

5. Do you video chat? Do you ever use Zoom? 

6. Do you have email? How often do you check your email? 

7. Are you on Facebook? Are you on Instagram? 

8. Do you use the Internet? What for? (shopping, paying bills, learning English) 

 
 
 

(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
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TASK 1 PRACTICE: Internet Uses and Communication 

 
A. Directions: Write the words under the picture. 
 

                                      

                             

                     
 
                              

B. Directions: Write the word or words next to the abbreviation or emoji. 
 

1. BRB        

 
2. LOL       

 

3. @        

4. www.wikipedia.org                                     

5. #       
 

6.        

 
 

(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
https://www.pngall.com/media-png/
https://creativecommons.org/licenses/by-nc/3.0/
https://techboomers.com/t/google-image-search
https://creativecommons.org/licenses/by-nc/3.0/
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Task 2  

 
Interpret an Online Communication 
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TASK 2 VOCABULARY: Interpret an Online Communication 
 
Directions: Review the vocabulary words below with your teacher.  
 

 

 

*The words email and message can also be used as verbs. For example:  

• I will email you later.  

• Can you message me tomorrow? 

 

 
(Source: LAUSD/DACE EL Civics 48.1 Digital Literacy BL-BH 

* 

* 
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TASK 2 VOCABULARY: Interpret an Online Communication 

Directions: Look at the pictures. Say the words out loud. Copy the words. 
 

Word Meaning Image Copy 
 

 
1. Recipient (to) 

 
the person who 
receives an email, 
letter or gift  

 

 

 

 
2. sender (from) 

 
the person who 
sends an email,  
letter or gift  

 

 

 
 

 

 
3. subject (re:) 

                                              
what the                   
email or letter is 
about  

                    

         
 

 
 

 

 
4. contact 

information 

 
how a person  
can contact you, a 
phone number or 
email address 
 

 

                

 
 

 
 

   

 
5. tone 

 
the feeling of the 
email (Is it 
professional or 
personal? ) 

 

    

 
 

 

 

 

 

(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

 

meeting 
 

school              

work 

      

https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
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TASK 2 VOCABULARY: Interpret an Online Communication 

Directions: Look at the email. Discuss all the parts of the email with your teacher. Then answer the 
questions. 

EMAIL 

From:  susieq@yahoo.com sender’s email   

To: kgarcia@hotmail.com   recipient’s email 

Subject: Birthday Party    subject                                       

  

Hi Karen,   recipient’s name                                 

  
How are you? Our son’s birthday party is next week. Please let us know if 
you can come by Friday. See you soon! 
 

Sincerely,        
Susie Shaw        sender’s name                                          
(310) 555- 0010    contact information     
                    tone: is it professional or personal?                     

 

1. Who is the recipient?  

___________________________________________________________________ 

2. What is the recipient’s email address?  

___________________________________________________________________ 

3. What is the subject?  

___________________________________________________________________ 

4. Who is the sender?  

___________________________________________________________________ 

5. What is the sender’s email address?  

___________________________________________________________________ 

6. What does the sender ask about? 

___________________________________________________________________ 

 
(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

 

  

https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
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TASK 2: Parts of an Email 

 
Directions: Label the parts of the email below. 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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TASK 2: Parts of an Email (Continued) 

               

      
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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TASK 2: Parts of an Email (Continued) 

Reply:   Sends a response only to the sender. 
 

Reply All:  Sends a response to the sender and everyone else who   
                                      received it. 
 

 Forward:  Sends a copy of the message to another person. 
 

 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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TASK 2: Parts of an Email (Continued) 
 

 
1. Which arrow do you click on to answer an email from your friend?             ________________ 

  
2. Which arrow do you click on to send a copy of an email to your friend?     ________________ 

  
3. Which arrow do you click on to answer a group of your friends?                ________________ 

 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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TASK 2: Managing Your Inbox 
 

 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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TASK 2 PRACTICE: Interpret an Online Communication 

Directions: Look at the email and answer the questions. 

 
 
 

(Source: LAUSD/DACE EL Civics 48.1 Digital Literacy BL-BH) 
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TASK 2 PRACTICE: Interpret an Online Communication 

Directions: Look at the email and label the parts. Then answer the questions. 

EMAIL 

From:  marksmall@gmail.com    

To: mayor@orange.gov          

Subject: Trash on My Street         

Dear Mr. Mayor,    

  

We have a big problem in my neighborhood. My street has a lot of trash. Trash is 

ugly and makes my neighborhood look bad. Can you send someone to clean it 

up?  Thank you for your help.  
 

Best Regards, 

Mark Small      

(949) 555- 7070     

  

 
1. Who is the recipient?  

___________________________________________________________________ 

2. What is the recipient’s email address?  

___________________________________________________________________ 

3. What is the subject?  

___________________________________________________________________ 

4. Who is the sender?  

___________________________________________________________________ 

5. What is the sender’s email address?  

___________________________________________________________________ 

6. What does the sender ask about? 

___________________________________________________________________ 

 
(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

 

https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
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TASK 2 PRACTICE: Interpret an Online Communication 

Directions: Look at the email and answer the questions. 

EMAIL 

From:  tombanks@gmail.com  

To: ritawest@gmail.com 

Subject: Movie Night    

Dear Rita, 

  

We are having a movie night at my house on Saturday. It starts at 7 p.m. Can you 

come?  Please call and let me know.  
 

Sincerely, 

Tom 

(714) 555-8443         

 

1. Who is the recipient?  

___________________________________________________________________ 

2. What is the recipient’s email address?  

___________________________________________________________________ 

3. What is the subject?  

___________________________________________________________________ 

4. Who is the sender?  

___________________________________________________________________ 

5. What is the sender’s email address?  

___________________________________________________________________ 

6. What does the sender ask about? 

___________________________________________________________________ 

 
(Adapted from Online Communication by SAC SCE and SCC SCE and licensed under Creative Commons) 

 

 

https://www.sac.edu/sce/about/Pages/default.aspx
https://creativecommons.org/licenses/by-nc-sa/4.0/
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BASIC COMPUTER SKILLS 
EXTENSION ACTIVITIES 
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EXTENSION ACTIVITY: Using the Mouse 

 
 
 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: Using the Mouse (Continued) 
 
Directions: Look at the pictures below and their meanings. 

 

 
1. Which symbol tells you the sound is turned off? ________________ 

 
2. Which symbol shows you’re connected to the internet?  ________________ 

 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: Using the Mouse (Continued) 

  
 
 
 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: File Drives 
 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: Connecting to the Internet 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

1. How do you connect to the internet?    ______________________________ 

2. What internet browser do you use?      ______________________________  

 
 

(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: Connecting to the Internet 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 



36 

EXTENSION ACTIVITY: Sitting at Your Desktop Computer  

When working at your desk it is important to avoid awkward postures and to position your body 

correctly. This can improve your overall comfort and productivity. Here are some tips you can use to 

properly set up a productive workstation.  

 

 

Here Are Some Other Tips To Remember:  

• Take frequent breaks.  

• Use software and hardware features like fast scrolling to work more efficiently.  

• Avoid glare by placing your monitor away from light sources.  

• Keep your wrists in line with your forearms.  

• Do not use wrist rest areas while typing.  

 

( https://support.microsoft.com/en-gb/topic/setting-up-your-desktop-e9f3fc2c-e6fa-d27f-78c4-274b3669c425 ) 

 

https://support.microsoft.com/en-gb/topic/setting-up-your-desktop-e9f3fc2c-e6fa-d27f-78c4-274b3669c425
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EXTENSION ACTIVITY: Reading Tabs 
 

 
 

 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: Internet Scavenger Hunt   
 

Directions: Go to the website. Use the website to find answers to the questions. 
 

 
 

Go to the website: nhm.org 
 
1. Click on “Plan Your Visit” at the top of the page. What time does the museum open today?   
 
_________________________________________________   
 
2. Is the museum open on Christmas Day?  
 
_________________________________________________   
 
 
3. How much is admission for an adult non-member?   
 
_________________________________________________   
 
4. How much is admission for a student non-member?  
 
_________________________________________________  
 
 
5. What city is the Museum of Natural History located in?  
 
_________________________________________________   
  
 
6. Click on “Parking and Directions.” How much does it cost to park in the Natural History Museum’s 
car park?  
 
_________________________________________________ 
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EXTENSION ACTIVITY: Online Shopping 
 

 
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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EXTENSION ACTIVITY: Internet Safety 

 
Secure website addresses start with “https://” and are safer to use than websites that are not 
secure. Websites that are not secure start with “http://” only. Secure websites protect your credit 
card information and help prevent identity theft by keeping your username and password safe from 
hackers. When shopping online, be sure to only order from secure websites that you can trust.  
  

       
(Adapted from Northstar Digital Literacy; 2020 Literacy Minnesota) 
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